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No meetings

Schedule

—— 1. Click Schedule

Schedule Meeting

Meeting Topic

| James's Scheduled Meeting

Start Time

[z 20043 Fi 17:00

End Time

[ 202043 i 17:30
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Calendar

Qutlook Other Calendars

Max Attendees
300

Meeting Password
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o+

Meeting Settings
Mute Attendees When They Join
Add Watermark on Shared Screens

2. Insert Meeting Topic.

3. Select Start Time

4. Select End Time

5. Recomend insert
password to protect

meeting

6. Click Schedule



